Collaboration Policy - Atmos Design Studio

Atmos Design Studio

Address: Forskningsringen 94, 174 61 Sundbyberg, Stockholm, Sweden
Phone: +46 (0) 709 45 54 59

Email: info@atmosdesignstudio.com

1. Introduction

Welcome to Atmos Design Studio! This Collaboration Policy outlines our expectations,
guidelines, and best practices when working with fellow artists, developers, and IT
professionals. We believe in building a culture of respect, innovation, and mutual growth in
all our collaborative efforts.

2. Core Values of Collaboration

At Atmos Design Studio, we prioritize:

- Respect: Treat all collaborators with courtesy and professionalism.

- Transparency: Clear and honest communication regarding project expectations, timelines,
and feedback.

- Innovation: Bringing creative solutions and sharing knowledge openly.

- Excellence: Striving for high-quality results in every project.

- Adaptability: Being open to changes and adjustments as projects evolve.

3. Roles & Responsibilities

Each collaborator is expected to understand and commit to their role in the project. Our
general responsibilities include:

- Project Lead: Coordinates the project, manages timelines, and serves as the main point of
contact.

- Collaborators: Execute specific tasks, contribute expertise, and adhere to the project
guidelines.

- Feedback & Revisions: Openly provide and receive constructive feedback. Any revisions to
work should align with the agreed project scope.



4. Communication Protocol

Clear communication is essential for successful collaboration. We use a variety of
communication tools (e.g., email, Slack, video calls) to keep all team members aligned.

- Meetings: Regular meetings will be scheduled to discuss project progress, roadblocks, and
next steps.

- Response Time: Collaborators are expected to respond to communications within 24
hours during the project duration.

- Issue Resolution: Any disputes or misunderstandings should be addressed promptly and
professionally.

5. Work Process & Quality Standards

To ensure smooth collaboration, we follow a structured work process:

- Planning: Defining project goals, timelines, and deliverables before starting any work.

- Execution: Work is performed according to the agreed plan while maintaining high
standards for quality.

- Revisions: We allow for a predefined number of revisions. Additional revisions may incur
extra costs.

- Delivery: Final deliverables are handed over in the agreed format within the project
timeline.

6. Confidentiality & Data Protection

All collaborators must maintain the confidentiality of any sensitive information shared
during the project. This includes project files, business strategies, and client data. Atmos
Design Studio uses secure tools and platforms (such as one.com) to ensure data protection
and privacy compliance.

7. Payment & Compensation

Payment terms and compensation for collaborative work will be outlined in the specific
project agreement. Payments will be processed according to the terms agreed upon,
typically upon project milestones or completion.

8. Termination of Collaboration

Either party may terminate the collaboration with a written notice if any breach of this
policy or the project agreement occurs. All outstanding payments for work completed up to
the point of termination will remain due.

9. Acknowledgment

By signing this document, you agree to adhere to Atmos Design Studio's Collaboration
Policy and work towards fostering a respectful, innovative, and productive environment.

Collaborator Name:
Date:
Signature:




